
1. Introduction: The institution values its relationship with the Old Boys' 
AssOciation (OBA) and ecognises the positve role alumni can play in mentoring and 
Supporting curent cadets, This Standard Operating Procedure (SOP) lays down the 
guidelines and procedures governing visits by OBA members and other vistors to the 
campus, with the objective of ensuring safety, discipline and smooth academic functioning. 
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2. Alm: The aim of this SOP is to regulate visits to the campus in order to maintain 
disciplıne, security and uninterrupted academic activities. 

4. 

STANDARD OPERATINO PROCEDURE (SOP): REGULAR VISITS BY 
QLD BOYS AS$OCIATION (OBAIMEMBERS AND OTHER VISITORS 
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SAINIK 9CHOOL GHORAKHAL 

Permission and Approval: 
(a) All visitors shall obtain prior written permission from the Principal at least 02 to 05 
days before the proposed date of visit. 

(b) The permission request must clearly indicate: 
) Purpose of visit. 

(i) Date and duration of visit. 
(iii) Names of all visitors. 
(iv) Government-issued ID details of each visitor. 
(v) Vehicle registration number(s), if applicable. 

(c) Entry shall be permitted strictly as per the approved list only. 

ldentification and Entry: 
(a) All visitors must present a valid Government-issued photo identity card at the 
school gate. 

(b) Entry and exit timings shall be recorded in the Visitors' Register maintained at the 
main gate. 

(c) Visitors shall wear visitor passes, wherever issued, and display them prominently 
during their stay on campus. 

Timing and Duration: 

(a) Visits are permitted only during designated Visiting hours, i.e., 0800 hrs to 1700 hrs. 

(b) Visits during examination periods, late evening hours, or night hours are strictly 
prohibited. 

(c) The duration of the visit shall be limited to the time approved by the school 
authorities. 

Contin.2 
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6. 
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9. 

Area of Açcoss: 
(a) Visitors shall be restricted to the designated interaction area (Helipad Ground or any other area as specified by the school authorities). 
(b) Entry into Academic Blocks, Hostels, staff residential areas or any other restricted zones is strictly prohibited unless specifically authorised in writing. 
Code of conduct: 
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(a) Visitors shall maintain discipline, decorum, and dignity at all times. 
(b) Schooi rules and directions issued by the authorities & staff members shall be strictly adhered to. 

(c) Interaction with cadets shall take place only in approved areas and under 
authorised supervision, wherever required. 
(d) Smoking. consumption of alcohol, possession/use of drugs, or any form of misconduct is strictly prohibited within the school campus. 

(e) Any activity likely to disturb academic routine or compromise safety and discipline 
of Cadets & school staff will not be permitted. 

Safety and Security: 
(a) The school reserves the right to deny or cancel any visit without assigning reasons, 
in the interest of Cadets / institutional security and discipline. 

(b) Any violation of this SOP may result in immediate removal of the visitor(s) from the 
campus and imposition of future visit restrictions. 

(c) Visitors shall comply with all security instructions issued by school authorities or 
security personnel. 

Conclusion: 
(a) This SOP is intended to ensure that all visits are conducted in a safe, disciplined, 
and well-organised manner, while preserving the academic environment and 
institutional integrity of the school. 

(b) This SOP may be reviewed and amended by the School Management from time to 
time, as deemed necessary. 

Case file: SSGKQMNisit/ 
Date:3) Jan 2026 

(Madhu Sengar) 
Gp Capt 
Principal 



{ "type": "Form", "isBackSide": false }


{ "type": "Form", "isBackSide": false }

